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	Date



I understand I will be issued a set of uniforms by The Ohio State University, Facilities Operations and Development (FOD), in accordance with the Professional Image policy.  I am responsible for reporting lost, stolen, or damaged uniforms to my immediate supervisor within 24 hours of the time I knew or reasonably should have known the uniform(s) was/were missing or damaged.  I understand that my failure to report as outlined above and/or failure to turn in uniforms as requested at the time of uniform exchange may result in corrective action.  I further understand that I may be invoiced and held financially responsible for the cost of uniforms if I fail to return department-issued uniforms upon transfer out of FOD, resignation, or termination. 

	Witness Name Printed
	Employee Name Printed

     

	Witness Signature
	Employee Signature

	
	Date
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