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	Facilities Operations and Development
Utility Outages
Notice Checklist



Use the following checklist to collect necessary information and ensure proper distribution of an outage notice that requires isolation of electrical, gas, steam, or water distribution system.

	Outage Type

	 FORMCHECKBOX 
 Electric
 FORMCHECKBOX 
 Gas
 FORMCHECKBOX 
 Steam
 FORMCHECKBOX 
 Domestic Water
 FORMCHECKBOX 
 Chilled Water
 FORMCHECKBOX 
 Heating Hot Water

	Outage Starts
	Outage Ends

	Date
     
	Time
     
	Date
     
	Time
     

	Buildings by Number & Name ... or Area(s) Affected

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Date
	
	Signatures & Copies

	     
	
	Print outage notices for signatures

	     
	
	Utilities signature obtained

	     
	
	Operations or Auxiliary Manager signature obtained

	     
	
	Make copies of notice for distribution

	Date
	
	Distribution

	     
	
	Posted Utilities Office area by 060 Central Service Bldg

	     
	
	4 for each building(s) affected by outage

	
	
	

	Date
	
	Contact (email, fax, phone)

	     
	
	For major impacts to heating fuel only ... John Rappeleye - 614-292-6240

	     
	
	Medical Center - electronic notification - see section 2.c.ii, under Planned Outage

	     
	
	Medical Center Bldg Engineer (614-293-2848) or Medical Center Security (614-293-8500)

	     
	
	Student Life buildings only - Dan Hausman - 614-292-9464

	     
	
	Building Coordinators - Building Coordinators list

	     
	
	Zone Leaders - Zone Leaders Org Chart

	     
	
	Security Services - 614-247-6810 fax

	     
	
	Utility Planned Outage Notification List (include OCIO Technologies)

	     
	
	Fire protection/sprinkler system outages longer than 8 hours - Risk Management Office 614-247-8840

	Date
	
	Records

	     
	
	Enter into the Utilities tracking database
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